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     Recruitment Application


	Office use Application ID:

	Position applied for:
	Intensive Support Worker
	



Confidential Employment Application Form 

Applications can be returned by email or post by:  
By noon Saturday 14th May 2016
Email address: 
recruitment@womensaidorkney.org.uk
Postal Address:
WAO Recruitment (Confidential)




Phoenix House, Junction Road, Kirkwall, KW15 1AX
Interviews: week commencing 16th May 2016
SECTION 1: PERSONAL INFORMATION 

(Sections 1-3 will be removed for short-listing purposes)
	A. Personal Details:


	First name
	
	Surname 
	

	Address


	
	Postcode


	

	Home Tel:
	
	Mobile:
	

	Email Address
	


	B. General


	Period of notice required by current employer: 
	

	If shortlisted, please indicate which of the following dates you are available to attend for interview.  Include times available
	Mon 16th May:

Tue 17th May:

Wed 18th May:
Thu 19th May:

Fri 20th May:

	Please advise us of any adjustments that we 

may need to make should you be invited for interview
	


	C. References: Referees must be professional (not from friends or relatives)


	1st Referee Name: 
	

	Relationship to you
	

	Job Title: 
	

	Company Name & address
	

	Post Code: 
	

	Tel no: 
	

	Email: 
	


	2nd Referee Name: 
	

	Relationship to you
	

	Job Title: 
	

	Company Name & address
	

	Post Code: 
	

	Tel no: 
	

	Email: 
	


	D. Right to Work in UK:


	It is against the law to employ a person who does not have permission to live and work in the UK. In general, if you are not a British Citizen or Commonwealth Citizen with the right of abode in the UK, or a citizen of any country in the European Economic Area (EEA) you will require a work permit. We will require evidence from the successful candidate.

1.  Are you a British Citizen or Commonwealth Citizen with the right of abode in the UK, or a citizen of any country in the EEA?

Yes  FORMCHECKBOX 
          No  FORMCHECKBOX 

2.  If no, do you require a work permit to work in the UK?

Yes  FORMCHECKBOX 
          No  FORMCHECKBOX 

3.  If you have answered yes to question 2 above, do you have a work permit to work in the UK?

Yes  FORMCHECKBOX 
          No  FORMCHECKBOX 




	E. Data Protection Statement


	The information that you provide on this form and that obtained from other relevant sources will be used to process your application for employment.

The personal information that you give us will also be used in a confidential manner to help us monitor our recruitment process. If you succeed in your application and take up employment with us, the information will be used in the administration of your employment with us and to provide you with information about us or a third party via your payslip. We may also use the information if there is a complaint or legal challenge relevant to this recruitment process.

We may check the information collected on this form with third parties or with other information held by us. We may also use or pass to certain third parties information to prevent or detect crime, to protect public funds, or in other ways as permitted by law.

By signing the application form we will be assuming that you agree to the processing of sensitive personal data, (as described above), in accordance with our registration with the Data Protection Commissioner.



	F. Declaration


	I declare that to the best of my knowledge and belief that the information given herein is correct and complete.  I understand that WAO reserves the right to withdraw the offer of employment or to terminate employment already commenced if the information provided to WAO is inaccurate or misleading in any way.  Any job offer is conditional upon receipt of satisfactory references and, if required by WAO, any medical reports or disclosure check.

	Signed:


	Date:


Women’s Aid Orkney is an Equal Opportunities Employer. All Women’s Aid work involves direct contact with women, children & young people in fear of male violence.   
Women only need apply as this job is required to be for a person of a particular sex under Schedule 9, Part 1 of the Equality Act 2010

This page and the previous pages will be removed prior to shortlisting
	1. Experience & Skills: This section will be used for short-listing purposes so please answer all questions as fully as possible to demonstrate experience & ability.  Expand any sections as required


	Current or most recent work experience (paid or voluntary)
	
	For office use

	Current/most

recent job title
	
	Hours worked

	
	

	Employer
	
	Annual salary

or hourly rate
	
	

	Start date
month/year
	
	End date
Month year
	
	


	Brief summary of duties/responsibilities with an emphasis, where possible, on those areas most relevant to the job applied for
	For office use

	
	


	Describe your key achievements during your current or most recent post
	For office use

	
	


	If previous employment give reason for leaving or If current employment give reason submitting this application
	For office use

	
	


	2. Other Previous work experience (paid or voluntary) in the last 10 years


	Start & end dates month/year
	Employer’s name and address
	Job title
	Reason for leaving
	For office use

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	3. List previous courses, training or qualifications you believe relevant to the post 
	For office use

	
	


	4. Personal Development: Please give details of any memberships or voluntary work or self-study which you consider relevant to this application:
	For office use

	
	


	5. Please give details of any professional membership including grade of membership, and registration date or current SSSC number. (WAO will confirm)
	For office use

	
	


	6. Using the job description & person specification as a guide, outline how your work experience (including unpaid work) training, skills & abilities would enable you to effectively carry out the duties of this post.  N.B. shortlisting will be based on the information given so please be explicit and give examples where possible.
	For office use

	
	


	7. In your own words what do you think are the main issues faced by women, children and young people who live with and flee from domestic abuse
	For office use

	
	


	8. Using your own words, tell us about your views & understanding of violence against women harms
	For office use



	
	


	9. Supporting Statement:  Please tell us why you are interested in this position and what you feel you can personally bring to it:
	For office use
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